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A MESSAGE  FROM  THE  PRINCIPAL: 


August  1984 


The  North  Carolina  School  of  Science  and  Mathematics  (NCSSM)  is  getting  ready 
to  begin  the  1984-85  academic  year.  In  fact,  we  are  almost  ready  to  say,  "All 
we  need  is  you."  We  are  starting  to  feel  excitement  as  we  make  final  prepara- 
tions for  your  arrival.  We  are  preparing  to  make  this  year  an  experience  on 
which  we  will  look  back  with  a great  sense  of  accomplishment  and  pride. 

I hope  that  you  are  starting  to  share  our  excitement  when  you  look  ahead  to  re- 
suming your  education  and  attending  NCSSM.  I hope  that  you  will  share  with  us 
this  determination  to  make  1984-85  a memorable  academic  year  for  all:  students, 
faculty  and  staff.  I do  think  it  is  time  to  start  preparing  yourself  for  the 
beginning  of  school.  You  may  start  your  preparation  by  reading  this  handbook. 

Familiarize  yourself  with  its  contents  and  bring  it  to  school  with  you.  It 
contains  the  rules  and  guidelines  by  which  our  community  governs  its  accepta- 
ble behavior.  These  rules  and  guidelines  have  evolved  during  the  few  years  of 
the  School’s  existence  and  relate  to  the  well-being  of  all.  Their  chief  pur- 
pose is  to  help  assure  the  welfare  of  the  school  community  and  all  of  its  mem- 
bers by  encouraging  responsibility  for  one's  actions.  Students  and  parents  are 
expected  to  be  familiar  with  these  rules  and  to  actively  support  them.  They 
are  not  intended  to  be  repressive  and  should  not  be  so  regarded. 

When  you  leave  the  community  of  your  family,  you  will  join  a larger  community; 

I think  you  will  soon  view  it  almost  as  an  extended  family.  Like  your  natural 
family,  it  will  be  a community  of  individuals,  bonded  by  common  needs  and  pur- 
poses. A major  difference  between  your  natural  family  and  your  "adopted"  fami- 
ly is  in  the  purpose  for  which  we  exist. 

Our  entire  living  and  learning  environment  at  NCSSM  expresses  a purpose  of  in- 
tegrated knowledge.  We  ask  each  member  of  the  community  to  strive  for  excel- 
lence and  to  support  and  promote  the  high  standards  we  advocate.  In  return, 
there  will  exist  an  environment  which  fosters  creativity,  stretches  the  imagi- 
nation, and  promotes  scientific  curiosity.  We  hope  to  produce  not  only  worthy 
scholars  but  also  good  citizens  for  a self-governing  society  which  will  increa- 
singly be  a technological  one. 

We  begin  with  the  assumption  that  you  want  to  be  here,  want  to  be  trusted,  and 
will  be  a responsible  member  of  the  community.  In  establishing  this  mutual 
trust,  we  expect  you  to  join  forces  in  helping  to  create  and  maintain  a climate 
that  challenges  all  of  us  to  high  intellectual  processes  and  enhances  life  at 
NCSSM  for  everyone. 

Certain  kinds  of  excellence  can  only  be  achieved  by  people  inspired  by  a common 
purpose  to  work  together  as  one.  People  sparked  with  rare  determination.  Peo- 
ple with  curiosity,  imagination  and  ability.  And  an  underlying  respect  for  in- 
dividual differences.  You  are  here  because  you  have  the  potential  to  be  one  of 
those  people.  We  look  forward  to  your  arrival. 


Sincerely, 
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AUGUST 


Mon 

13 

Hew  Resident  Advisors  Reporr 

Wed 

15 

Returning  Residential  Staff  Reports 

Mon 

20 

Teachers  Report  - Teacher  Workday  • 

Tue 

21  - Thu  23 

Teacher  Workdays 

Wed 

22 

Dorm  Assistants .Orientation  Committee 
& Student  Council  Report 

Fri 

24 

Juniors  Report 

Sat 

25 

Orientation  - Juniors 

Sun 

26 

Seniors  Report 

Orientation  - Juniors 

CONVOCATION 

Mon 

27 

All-school  Orientation 

Tue 

28 

Run-through  of  Classes;  1st  Quarter 

Begins 


SEPTEMBER 

Sat 

1 

Orientation  - Required  For  All  Studen 

Mon 

3 

LABOR  DAY,  Classes  in  session 

Sat 

15 

Parents  Day 

Teacher  Workday 

Thu 

27 

Extended  Week-end  (students  dismissed 
at  the  end  of  instructional  day) 

Sun 

30 

Students  return  by  10:30  p.m.  (dorms 
open  at  noon) 

OCTOBER 

Tue 

2 

N.  C.  Competency  Testing 

Wed 

3 

N.  C.  Competency  Testing 

Sat 

13 

SAT/Achievement  Testing 

Tue 

16 

Humanities  Symposium 

Sat 

2C 

PSAT/NMSQT  Required  of  Juniors 

Thu 

25 

1st  Quarter  Ends  (students  dismissed 
at  the  end  of  instructional  day) 

Fri 

26 

Teacher  Workday 

Mon 

29 

Teacher  Workday 

Mon 

29 

Students  return  by  10:30  p.m.  (dorms 
open  at  noon) 

Tue 

30 

2nd  Quarter  Begins 

NOVEMBER 

Sat 

5 

SAT/Achievement  Testing 

Mon 

12 

VETERANS'  DAY,  Classes  in  session 

Tue 

20 

Dismissal  end  of  instructional  day 
for  THANKSGIVING  HOLIDAY 

Sun 

25 

Students  return  by  10:30  p.m.  (dorms 
open  at  noon) 

DECEMBER 

Sat 

1 

i 

SAT/Achievement  Testing 

Fri 

7 

Board  of  Trustees  Meeting 

Wed 

19 

Dismissal  at  end  of  instructional  day 
for  WINTER  VACATION 

JANUARY 

Wed 

y 

Students  return  by  10:50  p.m.  (dorms 

open  at  noon) 


Calendar 

1 954-8o , Pngs  2 

JANUARY  ( 

continued)  Thu 

17  - Wed 

23 

Wed 

23 

Thu 

24  & Fri 

25 

Sat 

26 

Sun 

27 

Mon 

23 

FEBRUARY 

Wed 

6 

Wed 

27 

Thu 

23 

MARCH 

Fri 

1 

Sun 

3 

Mon 

4 

Fri 

8 

Sat 

23 

APRIL 

Wed 

3 

Thu 

4 & Fri 

5 

Sun 

14 

Mon 

15 

Sat 

20 

Sat 

27 

Tue 

30 

MAY 

Sat 

4 

Tue 

7 - Fri 

17 

Sat 

18 

Mon 

27 

Thu 

30 

Fri 

31 

JUNE 

Sat 

1 

Mon 

3 - Wed 

5 

Thu 

6 

Fri 

7 

Sat 

8 

Mon 

10  - Wed 

12 

Semester  1 Examinations 
2nd  Quarter  Ends  (students  dismissed 
at  the  end  of  the  instructional  day) 
Teacher  workdays 
SAT/Achievement  Testing 
Students  return  by  10:30  p.m.  (dorms 
open  at  noon) 

3rd  Quarter  Begins 

Science  Symposium 

Dorms  close  at  the  end  of  instructiona 
day 

Teacher  Workday  - In-Service 

Teacher  Workday  - In-Service  (morning) 
Preparation  for  Special  Projects  Week 
( afternoon) 

Students  return  by  10:30  p.m.  (dorms 
open  at  noon) 

Special  Projects  Week  Begins 
Special  Projects  Week  Ends 
SAT/Achievement  Testing 

3rd  Quarter  Ends 

Dismissal  at  end  of  instructional  day 
for  SPRING  VACATION 
Teacher  Workdays 

Students  return  by  10:30  p.m.  (dorms 
open  at  noon) 

4th  Quarter  Begins 
Semifinalists  Visit  Campus 
Teacher  Workday 
Semifinalists  Visit  Campus 
Teacher  Workday 
Mathematics  Symposium 

SAT/Achievement  Testing 
Advanced  Placement  Examinations 
College  Day  - Required  of  Juniors 
Memorial  Day,  Classes  not  in  session 
Reading  Time  (morning) 

Examinations  Begin  (afternoon) 
Examinations 

SAT/Achievement  Testing 
Examinations 
Examinations  (morning) 

Check-Out  Activities  (afternoon) 

Board  of  Trustees  Meeting  (morning) 
RECOGNITION  DAY  (afternoon) 
COMMENCEMENT  DAY 

Teacher  Workday 
xeaeher  Workdays 
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NCSSM 

1984-85 


Name Grade Date 


Monday 

Tuesday 

Wednesday 

Thursday 

I 

Friday 

8:00-8:45 

1 

8:00-8:45 

4 

8:00-8:45 

3 

8:45-9:30 

q I 

///////  ° 

8:00-8:45 

5 

8:00-8:45 

i| 

8:50-9:35 

2 

8:50-9:35 

5 

8:50-9:35 

4 

8:50-9:35 

9:40-10:25 

3 

9:40-10:25 

1 

10:25-11:10 

1 L 

u — 

9:40-10:25 

2 

10: 25-11 :102 

9:40-10:25 

3 

9:40-10:25 

10:30-11:15 

8 

10:30-11:15 

6 

10:30-11:15 

< i 
« i 

11:15  am  - LUNCH  - 1 pm 


11:55-12:40 

11:50-12:35 

12:00-12:45 

11:55-12:40 

11:55-12:40 

4 

7 

c 

7 

£> 

O 

12:40-1:25 

12:40-1:25 

12:50-1:35 

12:40-1:25 

12:40-1:25  ! 

4 L 

6 

7 L 

5 

/////// 

8 

1:35-2:20 

1:30-2:15 

1:40-2:25 

1:35-2:20 

1:30-2:15 

6 

3 

7 

8 

i 

2:20-3:05 

2:20-3:05 

f 

2:30-3:15 

2:20-3:05 

2:20-3:05 

6 L 

2 

1 

8 L 

ij 

faculty/staff 

MEETINGS;  ALLJ 

SCHOOL  MTGS , 

/////  BETWEEN  PERIODS  INDICATES  A 10-MINUTE  CLASS  CHANGE. 
INDICATES  A 5-MINUTE  VARIATION  IN  STARTING  TIME. 
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ACADEMICS 


PHILOSOPHY 

We  have  begun  a tradition  of  excellence  at  the  North  Carolina  School  of  Science 
and  Mathematics  — excellence  in  intellectual  pursuits  and  in  fostering  high 
standards  of  self-discipline  and  behavior  in  community  living.  Our  expectation 
of  each  one  of  you  is  that  that  you  will  maintain  and  further  this  tradition  of 
excellence. 

Each  year  we  seek  to  admit  students  with  intellectual  curiosity  who s e concern 
for  others  makes  them  treat  their  fellow  students,  faculty  and  staff  members 
with  respect  and  consideration.  These  kinds  of  positive  interactions  create  a 
climate  in  which  our  dedicated  faculty  can,  by  example  and  precept,  teach  the 
essence  of  excellence  — intellectual  skills,  honesty,  responsibility  and  to- 
lerance. 

As  you  begin  a new  year  here  at  NCSSM,  we  urge  you  to  make  full  use  of  the  aca- 
demic resources  and  facilities  you  will  find  here.  You  will  be  an  integral  part 
of  the  tradition  we  have  started.  Students  who  are  unable  or  unwilling  to  ac- 
cept these  responsibilities  will  find  that  this  school  is  not  the  place  for 
them.  But  if  you  are  committed  to  achieving  academic  success,  are  willing  to 
work,  to  exercise  a degree  of  self-discipline  and  to  accept  responsibility  for. 
your  actions,  your  experiences  here  will  be  enriching  and  rewarding. 

REQUIREMENTS  FOR  GRADUATION 

Students  must  complete  all  requirements  for  graduation  as  stated  in  the  NCSSM 
course  catalog  in  order  to  receive  a diploma  from  the  school.  The  student  must: 
earn  the  minimum  credit  requirements  in  all  of  the  academic  disciplines;  demon- 
strate computer  literacy;  pass  the  North  Carolina  State  Competency  Test;  and 
earn  satisfactory  evaluations  in  the  Work  Service  and  Community  Service  pro- 
grams . 

Students  are  reminded  of  the  final  paragraph  under  "Minimum  Graduation  Require- 
ments" on  p-33  of  the  1984-85  course  catalog,  which  states,  "Students  who  do 
not  meet  standards  of  behavior  as  determined  by  the  administration  of  the 
school  or  specifically  stated  in  THE  STUDENT  HANDBOOK  may  be  required,  after 
due  process,  to  withdraw  from  the  school.  In  such  cases,  a diploma  from  the 
school  will  not  be  awarded  to  the  student." 

COURSE  LOAD 

Each  student  is  required  to  be  registered  for  a minimum  of  five  courses  per 
semester.  English  and  mathematics  must  be  included  in  every  student's  program 
at  all  times.  Juniors  must  be  enrolled  in  science  and  foreign  language.  Ameri- 
can History  and  Literature  are  also  required  in  the  junior  year  unless  special 
conditions  are  met. 

Entering  juniors  may  not  be  registered  for  more  than  six  courses  (not  including 
Physical  Activity  and/or  computer  classes)  without  securing  special  permission 
from  the  Dean  for  Academic  Affairs. 
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GRADING  AND  EVALUATION 


There  are  four  reporting  periods  each  year.  Grades  are  reported  in 
The  majority  of  courses  and  all  special  seminars  use  the  following 
system: 


letters . 
evaluation 


A = outstanding  achievement 

B = superior,  meeting  all  course  requirements 
C = acceptable,  minimally  meeting  requirements  of  course 
D = unsatisfactory,  no  NCSSM  credit 

Community  Service,  Work  Service,  Independent  Study,  Physical  Activity  and  some 
computer  and  applied  science  courses  use  the  following  evaluation  system: 

S = satisfactory 
U = unsatisfactory 

Copies  of  each  progress  report  will  be  given  to  (a)  parents  or  guardians, 

(b)  students,  and  (c)  academic  office/registrar's  office.  Students  are  the 
first  to  receive  their  reports,  which  will  be  distributed  to  them  by  their 
resident  advisors  for  joint  examination  and  consultation. 

GRADES  OF  INCOMPLETE 

At  any  one  of  the  quarterly  grading  periods,  a teacher  may  request  written  per- 
mission from  the  Dean  for  Academic  Affairs  to  give  a grade  of  "I"  (incomplete) 
to  a student  in  an  academic  course.  This  option  is  not  available  in  Work  or 
Community  Service.  Permission  will  be  given  only  when  there  is  sufficient  evi- 
dence that  unusual  circumstances  prevented  the  completion  of  assigned  work  or 
tests;  failure  to  plan  ahead  or  manage  time  wisely  will  not  be  considered  as 
grounds  for  granting  an  Incomplete. 

When  a student  receives  a grade  of  Incomplete,  that  studeno  has  ten  school  days 
after  the  close  of  the  marking  period  to  complete  his  obligations  in  the  course 
and  earn  a permanent  grade. 

Exceptions  to  this  policy  will  be  made  only  when  documentation  exists  in  the 
Academic  Office  of  such  circumstances  as  a lengthy  illness  or  other  conditions 
made  known  to  the  Dean  for  Academic  Affairs. 

CLASS  ATTENDANCE 

Students  are  required  to  attend  ail  classes  unless  they  are  ill  or  are  attend- 
ing a function  sanctioned  by  the  school.  When  other  special  circumstances 
exist,  such  as  an  emergency  at  home  or  a recommendation  of  other  school 
personnel,  only  the  Lean  for  Academic  Affairs  has  the  right  to  excuse  a student 
from  class. 

Other  absences  from  class  are  recorded  as  unexcused.  Because  the  school  recog- 
nizes that  students  may  sometimes  have  to  miss  class  for  dental  appointments, 
scholarship  interviews,  and  similar  commitments,  each  student  may  miss  four 
classes  in  a year  course,  two  in  a semester  course,  and  one  in  a auarter  course 
before  any  disciplinary  action  is  taken.  It  should  be  clear  to  all  students 
that  it  is  important  to  reserve  these  absences  for  necessary  personal  business; 
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no  student  has  permission  to  "cut"  class.  A teacher  has  the  right  to  record  a 
failing  grade  for  a student  who  has  an  unexcused  absence  on  a test  date.  The 
right  to  make  up  a test  is  only  guaranteed  to  a student  who  misses  a class  with 
an  excused  absence. 

If  a student  is  having  a problem  with  a course  in  which  he  or  she  is  enrolled, 

it  is  the  responsibility  of  the  student  to  deal  with  this  problem  in  a 

straightforward  way,  and  to  seek  out  the  teacher  for  consultation.  One  purpose 
of  the  attendance  policy  is  to  encourage  students  to  find  constructive  ways  of 
dealing  with  problems  that  may  exist  with  a particular  class  placement. 

When  the  Academic  Office  sees  that  a student  has  accumulated  four  unexcused  ab- 
sences in  a year  course,  two  in  a semester  course,  or  one  in  a quarter  course, 
a notice  is  sent  to  the  resident  advisor  and  student.  The  resident  advisor 
will  arrange  to  have  a meeting  with  the  student  within  three  days  of  receipt  of 

the  notification.  The  resident  advisor  will  return  the  notice  to  the  Academic 

Office  indicating  whether  the  meeting  was  held  and  what  action  was  taken. 

A student  who  fails  to  meet  with  the  resident  advisor  will  be  referred  by  the 
resident  advisor  to  the  Academic  Office  for  a meeting  with  the  Dean  for  Acade- 
mic Affairs. 

If  a student  accrues  five  unexcused  absences  in  a year  course,  three  in  a 
semester  course,  or  two  in  a quarter  course,  the  records  of  the  Academic  Office 
will  be  verified  by  comparing  them  to  the  records  of  the  teacher.  The  student 
will  be  notified  by  the  Academic  Office  and  will  be  required  to  attend  Friday 
night  in-school  suspension.  The  parents  of  the  student  will  be  notified  of 
this  action. 

Each  course  in  which  the  student  has  exceeded  the  absence  limit  will  result  in 
another  Friday  night  in-school  suspension.  If  after  a Friday  night  in-school 
suspension  a student  has  another  unexcused  absence  from  the  same  course,  he  or 
she  will  be  suspended  from  school  for  three  school  days.  This  choice  of  action 
will  be  made  by  the  Dean  for  Academic  Affairs  after  a conference  with  the  stu- 
dent . 

If  a student  does  not  attend  Friday  night  in-school  suspension  after  having 
been  assigned  there,  or  does  not  behave  appropriately  while  attending,  the  stu- 
dent will  be  suspended  from  the  school  for  three  school  days.  The  absence  from 
Friday  night  in-school  suspension  will  be  viewed  as  another  unexcused  absence 
from  class,  giving  the  person  six  unexcused  absences  in  a particular  course. 

Any  student  who  misses  seven  class  periods  (unexcused)  in  one  course  may  be 
recommended  for  expulsion  from  school.  This  recommendation  will  be  sent  by  the 
Dean  for  Academic  Affairs  to  the  Principal  for  action.  Any  student  who  has  an 
excessive  overall  number  of  unexcused  absences  (even  if  fewer  than  seven  in  any 
one  course)  will  have  his  or  her  record  reviewed  by  the  Dean  for  Academic 
Affairs.  This  review  may  result  in  disciplinary  action  ranging  from  Friday 
night  in-school  suspension  to  recommendation  for  expulsion.  This  recommenda- 
tion will  also  be  sent  to  the  Principal  for  action. 

Students  should  be  aware  that  no  unexcused  absences  are  allowed  in  required 
Saturday  Morning  Activities  or  during  Special  Projects  Week.  Failure  to  abide 
by  this  policy  will  result  in  Friday  night  in-school  suspension  as  described 
above. 
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MEDICAL  PROTOCOL 


Class  Excuses  for  Medical  Reasons:  All  students  hospitalized  in  the  Infirmary 
are  excused  from  classes  during  their  stay  in  the  facility. 

For  sickness  not  warranting  Infirmary  stay  but  of  sufficient  seriousness  to 
merit  class  absence,  the  following  protocol  applies: 

Students  will  remain  at  rest  either  in  the  clinic  "lie-down  area"  or  in  their 
rooms  (at  the  discretion  of  the  physician  and/or  nurse).  Students  excused 
from  classes  are  required  to  report  to  "Sick  Call  Clinic"  the  next  day  (or  on 
Monday  if  the  sickness  occurs  on  Friday  or  during  the  weekend)  for  re-evalua- 
tion  by  the  physician.  During  this  subsequent  visit,  the  sick  student  will  be 
re-evaluated  by  the  physician.  NOTE:  Failure  to  return  for  a follow-up  evalua- 
tion will  result  in  cancellation  of  the  preceding  day's  class  excuse. 

If  the  student  has  not  made  substantial  improvement  at  the  time  of  the  follow- 
up visit,  he  or  she  will  be  admitted  to  the  Infirmary  for  further  treatment  and 
evaluation. 

Excuses  from  "Physical  Activities"  classes  only  are  provided  to  students  with 
minor  sickness  or  injury  which  could  be  accelerated  by  strenuous  activity.  The 
student  so  excused  will  attend  his  or  her  academic  classes;  follow-up  visits 
are  not  required  for  excuses  from  "Physical  Activity"  classes. 

TARDINESS 

Problems  occurring  during  the  school  day  due  to  tardiness  will  be  dealt  with  by 
the  teachers,  and  by  the  department  head  whenever  necessary.  Students  who  are 
habitually  late  will  be  referred  to.  the  Academic  Office.  Any  class  missed  dur- 
ing the  day  due  to  unexcused  late  arrival  on  campus  will  be  considered  an  unex- 
cused absence. 

SCHEDULE  REVISION 

Many  factors  must  be  taken  into  account  before  requests  for  schedule  changes 
can  be  approved.  These  result  from  the  commitment  made  for  faculty  assign- 
ments, class  size,  classroom  use,  and  books  and  materials  ordered.  Student 
registration  requires  a commitment  by  all  students  to  follow  through  on  the 
courses  for  which  they  have  registered. 

Provision  is  made  for  modifying  a course  schedule  after  the  start  of  the  acade- 
mic year,  but  specific  guidelines  are  established.  A student  may  reauest  to 
drop  a quarter  course  up  to  four  weeks  before  the  end  of  the  quarter,  a semes- 
ter course  up  to  four  weeks  before  the  end  of  the  semester,  and  a year  course 
up  to  four  weeks  before  the  end  of  the  first  semester  without  a record  of  the 
course  appearing  on  the  student  transcript.  Unofficial  withdrawal  from  any 
course  will  result  in  a failing  grade  of  "D"  or  "U"  recorded  on  the  transcript 
and  also  the  consequences  of  a violation  of  the  stated  academic  attendance  po- 
licy. 

In  special  circumstances,  staff-initiated  requests  to  evaluate  a student's  aca- 
demic program  with  the  purpose  of  dropping  a course  after  the  above  deadlines 
have  passed  will  be  reviewed  by  the  Dean  for  Academic  Affairs,  who  will  make  a 
decision  a send  a specific  recommendation  to  the  Registrar. 
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All  students  should  be  aware  of  two  important  facts  regarding  their  course 
schedules  and  consequent  responsibilities:  (l)  the  official  printed  schedule 
from  the  Registrar's  Office  is  the  only  program  which  the  student  should  fol- 
low, and  (2)  no  partial  credit  is  given  for  any  course,  regardless  of  the  time 
at  which  it  was  dropped. 

ACADEMIC  HONESTY 

Cheating  will  not  be  condoned  in  the  NCSSM  community.  Cheating  is  defined  as 
the  submission  of  someone  else's  work  as  your  own  or  the  inappropriate  use  of 
your  own  work  to  help  another  student.  Some  examples  of  cheating  (in  no  way  an 
exhaustive  list)  include  plagiarism,  copying  on  tests  or  collaboration  on  home- 
work when  this  is  not  permitted  by  the  teacher.  Allowing  another  student  to 
use  your  work  as  an  aid  in  doing  his  or  her  work  on  assignments  or  tests  is  al- 
so considered  cheating. 

AUDITING  A COURSE 

Occasionally  students  wish  to  sit  in  on  a course  for  enrichment,  remediation, 
or  some  other  purpose,  without  a major  commitment  of  time  for  class  prepara- 
tion. In  such  cases  the  student  may  secure  permission  from  the  instructor  to 
audit  the  course  without  receiving  a grade  or  credit.  The  instructor  is  free  to 
grant  or  withold  permission  at  his  or  her  discretion;  also,  auditors  may  not 
use  a place  in  the  class  needed  for  a student  taking  the  course  for  credit. 
Courses  taken  as  an  audit  will  not  appear  on  the  student's  transcript. 

STUDY  OPTIONS  AND  SPECIAL  PROGRAMS 

Several  special  study  plans  are  described  on  pages  31-2  of  the  1934-35  course 
catalog.  Students  may  secure  application  forms  from  the  Registrar's  Office  to 
begin  making  arrangements  for  Independent  Study  and  Individualized  Instruction. 
Special  Seminar  proposals  are  initiated  and  arranged  with  the  supervision  of 
the  teacher/sponsor  and  then  submitted  for  committee  review  and  approval  of  the 
Dean  for  Academic  Affairs.  All  study  options  and  special  programs  begin  when 
forms  are  filed  in  the  Registrar's  Office  and  instructors  and  students  receive 
a written  notice  and/or  new  schedule. 

ADVANCED  PLACEMENT  PROGRAM 

The  School  provides  an  opportunity  for  students  to  participate  in  the  Advanced 
Placement  Program  of  the  College  Entrance  Examination  Board.  Many  students 
take  one  or  more  AP  examinations  in  the  fields  in  which  these  tests  are  given. 
It  is  possible  for  students  to  earn  college  credit  through  their  performance  on 
these  examinations,  depending  on  the  policy  of  the  postsecondary  institution 
attended. 

POLICY  FOR  SCHEDULING  OF  TESTS 

The  School  makes  every  effort  to  provide  optimum  conditions  for  the  testing  and 
evaluation  of  students'  progress.  However,  conflicts  in  scheduling  tests  do 
develop  at  times.  Students  should  note  the  procedure  below  which  is  designed 
to  help  them  resolve  problems  associated  with  multiple  testing  scheduled  on  any 
given  day. 


All  tests  and  quizzes  (15  minutes  or  more  in  length)  must  be  registered  on  a 
sign-up  sheet  for  each  instructional  day  of  an  upcoming  two-week  period  in  the 
Academic  Office. 

Students  scheduled  for  more  than  two  (2)  major  tests/quizzes  on  any  given'  day 
should  check  the  sign-up  sheet  to  determine  the  order  in  which  the  tests  were 
registered.  The  first  two  (2)  teachers  to  sign  the  sheet  have  priority.  This 
means  a student  is  obligated  to  take  these  tests  as  scheduled.  Those  teachers 
scheduling  tests  after  the  two  with  priority  are  required  to  work  with  the  stu- 
dent in  re-scheduling  their  tests,  at  the  student's  request.  It  is  the  respon- 
sibility of  the  student  to  become  familiar  with  this  policy  and  make  use  of  it 
when  problems  develop  due  to  the  scheduling  of  multiple  tests  (more  than 
2)  on  the  same  day. 

DEPOSIT  FOR  INSTRUCTIONAL  MATERIALS 

All  students  are  required  to  deposit  $50.00  with  the  Business  Office  at  the  be- 
ginning of  the  academic  year  as  a security  deposit  against  any  loss  of  instruc- 
tional or  other  school  materials  or  any  damage  to  school  property.  Any  charges 
for  losses  or  damages  will  be  deducted  from  this  deposit. 

COMPUTER  USE 

The  use  of  the  computer  is  a privilege  given  to  students  at  NCSSM.  This  privi- 
lege demands  responsible  and  courteous  behavior  from  all  users.  Any  student 
who  misuses  the  computer  or  peripheral  equipment  will  lose  this  privilege. 

The  primary  purpose  of  the  computer  is  to  enhance  learning.  It  is  used  not  on- 
ly to  study  areas  of  computer  science  but  also  as  a tool  for  calculating  and 
word  processing  in  all  academic  areas.  Any  other  use  of  the  computer  is  inci- 
dental to  this.  All  users  must  realize  that  use  of  the  mail  or  phone  commands 
and  the  printer  must  be  reasonable  and  should  not  inhibit  the  academic  use  of 
rhe  machine. 

Each  person’s  account  is  viewed  as  his  or  her  personal  property.  Thus  it  is 
private  and  should  not  be  violated  by  anyone.  Each  user  should  realize  that 
disclosing  his  or  her  password  to  another  person  is  giving  that  person  tacit 
approval  to  use  his  or  her  account.  This  policy  also  applies  to  all  system  and 
administrative  accounts. 

In  view  of  this  right  of  privacy  and  personal  property,  any  student  who  gains 
unauthorised  knowledge  of  a password  that  gives  that  student  access  to  anyone 
else's  account  or  to  the  system  account  must  immediately  tell  the  password 
owner  so  that  the  password  can  be  changed.  Failure  to  do  so  will  result  in  a 
recommendation  for  dismissal  from  the  School. 

Any  other  computer-related  behavior  that  is  viewed  as  unacceptable  to  the 
school  community  will,  in  the  least,  result  in  the  loss  of  computer  privileges. 

RESTRICTED  AREAS 

Students  are  not  allowed  in  offices,  unsupervised  classrooms,  laboratories,  and 
laboratory  preparation  and  storage  areas  after  the  in-dorm  curfew  hour.  Unau- 
thorized presence  in  such  areas  will  result  in  disciplinary  action. 
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Entry  to  the  computer  or  micro  rooms  or  terminal' areas  after  they  are  supposed 
to  be  closed  and  locked  will  be  considered  unauthorized  entry  and  will  result 
in  a recommendation  for  expulsion. 


GUIDANCE  AND  COUNSELING 

The  goal  of  the  NCSSM  Guidance  Program  is  to  facilitate  the  total  success  of 
students  in  their  adjustment  to  the  school  community,  in  their  academic 
endeavors,  in  their  transition  to  college  and  career,  and  in  their  individual 
personal  growth.  Structured  programming  is  provided  to  assist  the  students  as 
they  encounter  the  changes  that  are  a normal  part  of  growing  and  the  challenges 
unique  to  the  NCSSM  community. 

Students  are  encouraged  to  meet  with  a member  of  the  counseling  staff  wheneve 
they  need  assistance.  Parents  are  encouraged  to  share  information  pertinent 
their  child’s  growth  and  to  share  their  concerns  and  questions  throughout  the 
year  with  the  counselor.  Such  a supportive  relationship  between  home  and 
school  community  is  essential  to  the  success  of  the  student. 

The  effective  guidance  of  young  people  at  NCSSM  is  a result  of  the  team  effort 
of  teachers,  counselors,  the  residential  life  staff,  the  health  services  staff, 
administrators,  and,  indeed,  the  total  adult  community.  We  work  together  'to 
try  to  provide  consistent,  caring  support  for  the  young  people  who  come  to 
NCSSM  to  live  and  learn. 


ADVISOR  PROGRAM 

Each  student  will  be  assigned  an  advisor,  who  will  be  either  a teacher  or  a 
professional  staff  member.  Advisors  will  meet  with  students  at  specified  times 
to  assist  with  course  registration,  review  grade  reports  and  deal  with  other 
academic  and  personal  concerns.  These  advisors  also  serve  as  a personal  re- 
source to  the  student,  and  are  available  for  formal  or  informal  conferences,  or 
other  less  structured  interaction  throughout  the  school  year. 


TUTORIALS 


Evening  tutorials  provide  opportunities  for  students  to  seek  assistance  from 
faculty.  Teachers  are  on  duty  each  evening  Monday- Thursday . Each  discipline 
has  a teacher  available  each  evening.  Students  experiencing  academic  difficul- 
ties, or  needing  review,  additional  explanation  of  class  work  and/or  more  indi- 
vidualized help  are  encouraged  to  take  advantage  of  these  evening  sessions. 

QUIET  HOURS 

On  Monday-Thursday  evenings  between  the  hours  of  7:00  and  9:00,  the  entire  cam- 
pus observes  "Quiet  Hours".  All  activities  and  social  events  are  suspended 
during  these  hours.  Students  are  required  to  spend  this  time  in  their  resi- 
dence hall  or  may  sign  out  to  go  to  a supervised  area.  Students  are  strongly 
urged  to  spend  these  hours  in  productive  academic  work.  Strict  quiet  hours  are 
observed  in  order  to  produce  an  atmosphere  conducive  to  concentrated  study. 
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c+  4 


INCLEMENT  WEATHER 


When  indecent  and  unsafe  weather  conditions  develop  on  a weekend,  students 
who  are  away  for  the  weekend  are  to  exercise  extreme  caution  when  returning  to 
NCSSM.  The  decision  to  return  rests  with  their  parents.  Students  who  are  de- 
layed returning  to  school  are  to  contact  their  Resident  Advisors. 

When  inclement  and  unsafe  weather  conditions  develop  on  the  day  school  is  dis- 
missed for  the  weekend,  students  are  urged  not  to  attempt  to  leave  the  school. 
They  should  call  their  parents  to  inform  them  of  a change  in  travel  plans  and 
should  plan  to  remain  on  campus  for  the  weekend. 

When  faculty  members  are  unable  to  attend  classes  due  to  inclement  and  unsafe 
weather  conditions,  students  will  be  alerted  via  a special  announcement. 
Announcements  will  be  posted  in  residence  halls,  on  classroom  doors,  outside 
elevators  and/or  read  on  local  radio  station  broadcasts.  Students  should  check 
their  classrooms  on  these  days  for  posted  lessons. 

WITHDRAWAL,  READMISSION 

When  a student  is  absent  due  to  an  extended  period  of  illness,  the  Academic 
Dean  will  confer  with  the  student's  teachers  to  determine  his  or  her  academic 
status.  This  status  will  depend  on  many  factors,  particularly  whether  the  stu- 
dent is  able  to  continue  to  do  some  work  on  assignments  sent  to  him  or  her. 
Because  of  the  intense  nature  of  the  NCSSM  program,  even  if  assignments  are 
being  done,  there  could  be  a point  reached  when  lack  of  interaction  in  class 
discussions  or  inability  to  complete  laboratory  experiments  might  result  in 
students  falling  too  far  behind  to  earn  credit.  Academic  Department  Heads  will 
notify  the  Dean  for  Academic  Affairs  when  the  student  is  at  the  point  where 
continued  absence  will  result  in  no  credit.  The  Dean  for  Academic  Affairs  will 
send  written  notification  of  a decision  to  allow  continued  enrollment  or  re- 
commend withdrawal,  without  prejudice,  to  the  student  and  his  or  her  parents. 

A student  who  withdraws  because  of  illness  or  personal  reasons  beyond  his  or 
her  control  (family  problems,  for  example)  may  re-apply  for  admission.  Appli- 
cation for  readmission  should  be  forwarded  to  the  Office  of  the  Academic  Dean. 

No  student  will  be  readmitted  if  credits  are  lacking  or  there  are  other  circum- 
stances which  would  prevent  him  or  her  from  graduating  with  his  or  her  class  or 
would  make  the  possibility  of  graduation  highly  unlikely.  Students  who  with- 
draw at  the  request  of  the  administration  are  not  eligible  to  apply  for  read- 
mission. 

ALTERNATIVE  METHOD  FOR  EARNING  NCSSM  DIPLOMA 

Students  who  are  enrolled  at  the  North  Carolina  School  of  Science  and  Mathema- 
tics for  a period  of  two  consecutive  years  who  have  not  net  minimum  require- 
ments for  graduation  may  choose  one  of  the  following  two  options  to  earn  the 
NCSSM  diploma  at  a later  date. 

1 . The  student  may  request  the  appropriate  post-secondary  institution  to  for- 
ward to  the  Dean  for  Academic  Affairs  documented  evidence  of  successful  comole- 
tion  of  the  required  NCSSM  course  work.  It  is  the  student's  responsibility" t o 
determine  in  advance  that  a course  will  be  accepted  as  equivalent  to  an  NCSSM 
requirement.  All  requests  for  acceptance  of  course  work  and  credit  earned  at 
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another  institution  require  the  written  consent  of  the  appropriate  NCSSM  de- 
partment chairman.  The  Dean  for  Academic  Affairs  will  route-  the  request  and 
the  decision  of  the  chairman  to  the  Office  of  the  Principal.  Written  notice 
of  the  final  decision  will  be  forwarded  to  the  student  by  the  Principal.  A co- 
py of  the  notification  will  be  filed  in  the  Office  of  the  Registrar. 

2.  Contractual  agreement  for  completing  the  required  course  work  may  be  set 
up  when  initiated  by  the  student  and  approved  by  the  teachers  and  the  chairman 
of  the  department.  -Students  may  request  contractual  agreements  for  completing 
the  required  course  work.  Such  contracts,  when  initiated  by  the  students  and 
approved  by  the  teachers  and  department  chairman,  must  specify  content  to  be 
mastered  within  a specific  time  frame.  Copies  of  the  contract  and  final  evalu- 
ation (letter  grade)  will  be  forwarded  to  the  Dean  for  Academic  Affairs  at  the 
end  of  the  contract  period.  Recommendations  will  be  forwarded  to  the  Principal 
by  the  Dean  for  Academic  Affairs.  The  Principal  will  forward  written  notifica- 
tion of  the  final  decision  to  the  student.  A copy  of  the  decision  will  be 
filed  in  the  Office  of  the  Registrar. 


LIBRARY  POLICIES  AND  PROCEDURES 


The  NCSSM  Library  is  a quiet  place  for  study,  research  and  reading.  It  houses  a 
reference  and  general  collection  which  has  been  designed  to  relate  specifically 
to  the  curriculum  of  the  School.  In  addition,  there  is  a collection  of  period- 
icals and  audio-visual  materials  of  general  interest. 

The  librarians  are  available  to  provide  assistance  in  locating  information 
found  in  the  NCSSM  library  and  in  other  libraries  in  the  area.  Library  hours 
are  posted;  the  library  is  open  most  nights  during  the  week  and  at  specified 
times  during  the  weekend. 

The  library  has  been  created  for  the  benefit  of  all  members  of  the  NCSSM  com- 
munity. Each  student  is  expected  to  fulfill  his  individual  responsibility  to 
the  policies  of  the  library  and  to  adhere  to  its  procedures. 

GENERAL  GUIDELINES:  All  library  users  should  show  appropriate  consideration  to 
others  using  the  facilities.  Because  the  resources  of  the  library  are  limited, 
students  are  urged  to  return  materials  as  soon  as  they  are  finished  with  them, 
and  certainly  before  the  materials  are  overdue.  All  library  materials  are  to 
be  respected  and  left  in  the  best  condition  for  others  to  use.  No  food,  drink, 
or  smoking  is  permitted  in  the  library.  All  areas  of  the  library  are  to  be 
kept  quiet  in  consideration  of  others  who  are  studying. 


CIRCULATION  POLICY:  Circulating  materials  are  to  be  checked  out  according  to 
proper  library  procedures.  Materials  may  be  borrowed  for  a two-week  period, 
and  may  be  renewed  for  an  additional  two-week  period,  provided  there  is  no  re- 
serve placed  on  them.  A-V  software  materials  can  be  checked  out  just  as  print 
materials.  Reference  materials  and  periodicals  are  for  use  only  in  the  libra- 
ry. All  materials  are  to  be  returned  the  day  before  dismissal  for  Thanks- 
giving, Christmas  and  spring  holidays.  Materials  may  be  borrowed  during  holi- 
day periods  and  are  due  on  the  first  instructional  day  thereafter. 


RESERVE  POLICY:  Materials 
"Overnight  Loan"  status, 
used  in  the  library  only. 


on  reserve  will  have  either  a "Library  Use  Only"  or 
"Library  Use  Only"  means  that  the  materials  must  be 
Overnight  loan  of  materials  is  subject  to  the  appro- 
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val  of  the  instructor  who  places  the  materials  on  reserve.  Materials  oorrowed 
overnight  may  be  checked  out  15  minutes  before  closing  and  are  to  be  returned 
during  the  first  hour  of  the  nezt  day  that  the  library  opens. 

FINES  AND  PAYMENT  FOR  LOST  MATERIALS : Overdue  circulating  materials  carry  a 
fine  of  ten  cents  per  item  per  day  and  a $1 .00  fine  over  holiday  periods*  Over- 
due RESERVE  Materials  carry  a fine  of  twenty  five  cents  per  item  per  hour.  The 
fine  limit  is  replacement  cost  for  books  or  $5*00  per  item  for  other  materials. 
If  any  library  materials  are  lost,  replacement  cost  and  a processing  fee  oi 
$10.00  will  be  deducted  from  the  initial  deposit. 

Notification  procedures  for' overdue  materials: 

a.  First  Notice:  Vhen  materials  become  overdue,  the  student's  name  will 

be  placed  on  a list  to  be  posted  for  one  week  in  the  li- 
brary. This  list  will  be  posted  by  Friday  of  each  week. 

b.  Second  Notice:  A formal  overdue  notice  (white  copy)  will  be  sent  to  the 

student  via  campus  mail  when  materials  are  two  weeks 
overdue. 

c.  Final  Notice:  A final  notice  (pink  copy)  will  be  sent  to  the  student 

via  campus  mail  when  materials  are  three  weeks  overdue. 

d.  If  materials  are  not  returned  after  the  final  notice,  a letter  will  be 

sent  to  the  Academic  Dean  for  further  action. 

INTERLIERARY  LOAN  POLICY:  Books  needed  by  students,  and  not  available  in  the 
NCSSM  library,  may  be  secured  through  an  interlibrary  loan  service  with  the 
State  Library.  Requests  will  be  forwarded  to  the  State  Library  as  soon  as  pos- 
sible. Unless  restricted  by  the  lending  library,  the  borrowed  materials  may 
circulate  for  a 25-day  period.  Materials  borrowed  will  be  due  in  our  library  5 
days  prior  to  the  due  date  defined  by  the  lending  library.  Renewal  requests 
must  be  made  on  or  before  the  date  materials  are  due  in  our  library.  The  re- 

questor assumes  all  responsibility  for  fines  and  costs  associated  with  damage 
and/or  lost  materials  imposed  by  the  lending  library. 

STUDY  ROOM  POLICY:  Study  rooms  23  and  25  are  designated  for  student  study  use, 

for  two  or  more  students,  on  a first-come,  first-served  basis.  Room  26,  a 

small  conference  room,  may  be  reserved  for  faculty/staff  meetings  if  scheduled 
with  the  librarians  at  least  24  hours  in  advance.  Room  24  is  designed  for  the 
use  of  A-V  materials  by  students  and  faculty/staff. 

COMPUTER  ROOM  POLICY:  The  Library  has  available  an  APPLE  II  microcomputer,  with 
telecommunication  equipment  and  a printer,  and  a Decwritter  IV  terminal.  This 
equipment  is  for  use  by  students,'  faculty/staff,  and  library  staff  for  search- 
ing on-line  data  bases,  word  processing,  computer  based  instruction,  and  libra- 
ry operations.  IT  MAY  NOT  BE  USED  FOR  RECREATIONAL  ACTIVITIES,  e.g.  GAMES. 

The  APPLE  II  will  be  reserved  for  library  staff  use  between  10:00  a. m. -12:00 
noon  daily.  During  other  times,  it  will  be  available  for  use  on  a first-come, 
first-served  basis. 

PHOTOCOPIER  SERVICES:  A coin-operated  photocopy  machine  is  located  near  the 
circulation  desk  in  the  photocopy  room.  Each  copy  is  five  cents;  the  machine 
makes  change.  Persons  copying  materials  are  responsible  for  compliance  with 
the  federal  copyright  laws.  If  you  should  have  questions  regarding  copyright 
laws,  please  consult  the  librarians. 
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STUDENT  SERVICES 

Residential  Life 

PHILOSOPHY 

The  focus  of  the  residential  life  program  at  The  North  Carolina  School  of 
Science  and  Mathematics  (NCSSM)  is  to  promote  an  environment  in  which  each  stu- 
dent has  the  opportunity  to  develop  responsible  personal,  social  and  academic 
skills  vital  to  his  or  her  individual  success  and  happiness  and  to  the  health 
and  well-being  of  other  community  members. 

We  endorse  a concept  of  "community"  based  on  the  expectations  of  honor  and 
truth,  motivation  and  commitment,  fair  play  and  civility,  health  and  hygiene, 
safety  and  security,  responsibility  and  accountability.  We  assume  that  your 
acceptance  of  our  invitation  to  attend  NCSSM  constitutes  an  agreement  on  your 
part  to  actively  support  our  expectations.  Our  community  success  and  your  in- 
dividual success  will  depend  on  the  cooperative  efforts  of  all. 


STAFF  ROLE 

The  residential  life  staff  consists  of  three  adults  (one  Head  Resident  and  two 
Resident  Advisors)  in  each  of  the  five  residence  halls.  The  staff  assumes  an 
"in  loco  parentis"  role,  and  as  such,  is  responsible  for  directing,  guiding, 
and  supervising  the  students,  particularly  in  areas  of  their  non-academic  deve- 
lopment . 

The  residential  life  staff  plans  social  and  educational  activities  for  the 
students,  sets  guidelines  for  acceptable  behavior,  interprets  and  enforces 
school  policies,  counsels  students  on  an  individual  and  group  basis,  responds 
to  problems  and  conflicts,  and  administers  discipline  when  necessary.  As  the 
"front-line"  people,  the  Head  Residents  and  Resident  Advisors  are  in  charge  of 
the  day-to-day  operation  of  the  residential  life  program,  and  as  such,  hold 
responsibility  for  decision-making  in  this  area. 

In  addition  to  the  professional  residential  staff,  there  are  dorm  assistants 
(DAs),  one  or  two  per  hall,  who  serve  as  peer  counselors,  plan  hall  activities, 
help  enforce  guidelines  such  as  curfew  and  quiet  hours,  and  act  as  liaisons 
between  the  students  and  the  staff.  DAs  are  members  of  the  senior  class,  cho- 
sen for  their  demonstrated  leadership  qualities. 


EXPECTATIONS 

In  any  community,  there  are  guidelines  which  each  member  of  the  community  is 
expected  to  support,  and  there  are  consequences  for  those  who  do  not  do  so.  At 
NCSSM,  certain  rules  are  necessary  to  ensure  a stable  and  secure  environment 
for  all.  While  we  will  try  to  minimize  infringement  on  the  personal  rights  and 
styles  of  individuals,  we  will  expect  everyone  to  compromise  and  in  some  cases 
to  forego  personal  wants  for  the  good  of  others  or  for  the  good  of  the 
institution. 


The  six  categories  outlined  below  serve  as  the  basis  of  our  policies.  They 
are  in  place  to  help  create  a climate  that  enhances  life  at  NCSSM  for  everyone, 
not  just  for  a particular  individual. 
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Of  great  importance  to  us  are: 

1 • HONOR  and  TRUTH:  We  expect  students  to  be  honest  with  each  other  and  with 
faculty  and  staff  members.  Therefore,  lying,  cheating  and  theft  are  exam- 
ples of  behaviors  that  are  not  acceptable  in  our  community. 

2.  MOTIVATION  and  COMMITMENT:  We  ask  each  member  of  our  community  to  strive 
for  excellence  in  their  academic,  social,  and  personal  development.  We 
expect  students  to  exercise  self-discipline  and  to  meet  their  commitments, 
both  in  and  out  of  the  classroom. 

3.  FAIR  PLAY  and  CIVILITY:  Everyone  at  NCSSM  deserves  to  be  treated  with 
respect  and  courtesy.  Therefore,  offensive,  disruptive  or  abusive 
behaviors  of  a physical,  visual  or  verbal  nature  will  not  be  tolerated  in 
our  community. 

4.  HEALTH  and  HYGIENE:  We  advocate  good  physical  and  mental  well-being  for  all 
members  of  our  community.  Therefore,  we  do  not  condone  neglect  of  personal 
or  community  cleanliness.  In  addition,  for  health  and  legal  reasons,  we 
prohibit  the  use  of  drugs  and  alcohol  by  students  as  well  as  sexual  inti- 
macy between  students  while  they  are  under  the  jurisdiction  of  the  school. 

5.  SAFETY  and  SECURITY:  We  expect  students  to  take  care  of  themselves  and 
their  environment.  For  example,  students  must  support  policies  governing 
fire  regulations,  key  use,  building  lock-up,  off-campus  signout,  etc. 

6.  RESPONSIBILITY  and  ACCOUNTABILITY:  Students  at  NCSSM  have  the  freedom  to 
make  a number  of  important  individual  choices.  With  this  freedom,  however, 
goes  responsibility,  and  students  will  be  held  accountable  for  the 
decisions  they  make  and  for  their  behavior,  both  on-  and  off-campus,  while 
they  are  under  the  jurisdiction  of  the  school. 


RESPONSES 


Infractions  which  violate  our  expectations  will  be  dealt  with  by  an  appropriate 
combination  of  the  following:  dismissal,  suspension,  probation,  restrictions, 
loss  of  privileges,  restitution,  work  detail,  conferences  and  warnings.  The 
purpose  of  these  responses  is  not  merely  punitive  in  nature;  they  are  also  used 
to  help  students  make  a positive  change  in  behavior.  All  responses  will  be 
logged  in  a student's  residential  file;  these  records  are  kept  for  the  duration 
of  a student's  enrollment. 

rwy 

1.  DISMISSAL:  Examples  of  infractions  which''' warrant  full  dismissal  from 

the  school,  even  on  the  first  offense,  include  but  are  not  limited  to: 

a.  Drugs:  Purchase,  sale,  distribution,  possession  or  use 

b.  Alcohol:  Purchase,  sale  or  distribution 

c.  Sexual  intimacy 

d.  Vandalism  or  theft 

e.  Curfew:  Leaving  campus  after  the  in-dorm  curfew 

f.  Repeated  violations  of  any  nature  or  any  single  gross  or  excessive 
violation  (including,  but  not  limited  to,  criminal  activity  which 
results  in  legal  action  by  law  enforcement  officials.) 
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2.  SUSPENSION:  Examples  of  infractions  which  warrant  suspension  from  the 
school,  even  on  the  first  offense,  include  but  are  not  limited  to: 

a.  Alcohol:  Possession  or  consumption 

b.  Vandalism  or  theft 

c.  Intervisitation:  Being  in  an  area  reserved  for  members  of  the  opposite 
sex,  or  having  a visitor  of  the  opposite  sex  in  such  an  area,  without 
permission  from  the  staff 

d.  Off  limits  area:  Being  in  such  an  area  without  staff  permission 

e.  Falsification:  Lying,  cheating,  etc. 

f.  Gross  or  repeated  insubordination 

g.  Fighting  or  threatening  behavior  of  a physical  or  verbal  nature 

h.  Holding  an  outside  job  while  under  the  jurisdiction  of  the  school 

i.  Breaking  restrictions  placed  as  a result  of  a previous  offense 

j.  Car  access:  Unauthorized  access  to  a car  or  other  motorized  vehicle 
while  under  the  jurisdiction  of  the  school. 

k.  Aiding  and  abetting  others  in  carrying  out  serious  offenses 

l.  Intentionally  pulling  a false  fire  alarm 

m.  Repeated  violations  of  any  nature,  or  any  single  gross  or  excessive 
violation 

3*  OTHER  RESPONSES:  Violations  of  a less  serious  nature  than  those  cited 
above  will  be  handled  by  the  residential  life  staff,  or  in  some  cases  by  a 
faculty  member.  Possible  responses  include  but  are  not  limited  to:  probation, 
restrictions,  loss  of  privileges,  restitution,  work  detail,  conferences,  warn- 
ings. 

As  no  two  people  are  identical,  and  no  two  set  of  circumstances  the  exact  same, 
responses  to  similar  situations  may  vary.  While  we  recognize  the  need  for  con- 
sistency in  our  responses,  we  also  believe  that  students  should  be  treated  as 
individuals.  Some  flexibility  in  our  responses  is  justified. 

Staff  members  will  discuss  their  responses  to  violations  with  the  student(s) 
involved.  After  this  consultation,  students  are  expected  to  abide  by  the  deci- 
sion of  the  staff  member  in  charge.  A student  does  not  have  the  right  to 
"appeal"  a decision  to  another  staff  member,  but  a student  may  ask  the  staff 
member  who  took  action  to  review  the  decision  if  the  student  feels  the  action 
is  inappropriate.  The  staff  member  may  or  may  not  modify  the  initial  decision 
based  on  the  outcome  of  this  review  with  the  student. 

Any  student  who  has  a grievance  with  a faculty  or  staff  member  should  initiate 
the  steps  outlined  in  the  Student  Grievance  Procedure,  explained  more  fully  in 
the  following  section. 


OTHER  EXPECTATIONS 

1.  Quiet  Hours:  Students  are  expected,  during  certain  times  of  the  day,  to 
actively  support  "Quiet  Hours"  in  the  residential  wings.  One  such  time 
occurs  between  7:00-9:00  p.m.  when  students  are  to  report  to  their  resi- 
dence hall  for  a two-hour  quiet  period  designed  to  create  an  atmosphere 
conducive  to  study.  Co-curricular  activities  are  normally  suspended  during 
this  time.  Students  also  are  expected  to  maintain  quiet  hours  after  the 
in-dorm  curfew  so  that  their  neighbors  may  sleep  or  study  as  needed. 


19 


2.  Sign-out:  One  of  the  most  important  policies,  at  NCS3M  is  that  of 
sign-out/in.  Although  the  school  does  not  claim  to  be  able  to  keep  track 
of  all  students  at  all  times,  our  regulations  are  designed  to  enable  the 
school  to  have  reasonable  knowledge  of  the  whereabouts  of  students  while 
they  are  off  campus.  Students  are  expected  to  support  this  policy  in>  an 
honest  manner. 

Students  are  expected  to  sign  out  according  to  established  procedures  each 
time  they  leave  the  NCSSM  campus.  If  a student  plans  to  be  off  campus 
during  the  evening  hours,  staff  permission  is  required.  When  a student 
plans  an  overnight  stay  (possible  on  weekends  only),  parent  and  staff  per- 
mission is  required. 

3.  Curfews:  We  expect  students  to  observe  the  following  curfews. 

On-campus:  7:00  p.m.  Sunday-Thursday 

In-dorm:  10:30  p.m.  Sunday-Thursday  and  12:00  midnight  Friday-Saturday 
In- room:  12:00  midnight  Sunday-Thursday 

NOTE:  Students  who  have  gone  off-campus  for  the  weekend  are  not  required  to 
return  to  campus  by  the  Sunday  night  7:00  curfew.  These  students  are 
expected,  however,  to  return  to  campus  before  the  10:30  p.m.  Sunday  curfew. 

4.  Automobiles:  Students  are  not  allowed  to  have  unauthorized  possession  of 
or  access  to  a car  or  other  motorized  vehicle  while  under  the  jurisdiction 
of  the  school.  This  includes  the  storage  of  vehicles  in  the  Durham  and 
immediate  surrounding  area.  Any  exception  to  this  policy  must  be 

cleared  in  advance  with  the  Dean  of  Students  before  a student  can  return  to 
campus  with  a car  or  store  a car  in  the  surrounding  area.  A student  who 
brings  a car  back  without  securing  the  necessary  permission  in  advance  will 
be  asked  to  return  home  with  the  car  immediately  and  will  face  additional 
penalties. 

5.  Employment:  Students  are  not  allowed  to  hold  a regular  full-  or  part-time 
job  with  an  established  business,  industry,  company,  professional  service, 
or  other  organized  group  while  under  the  jurisdiction  of  the  school. 

6.  Dress  Code:  The  school  expects  that  dress  be  neat,  clean,  "in  good  taste" 
and  appropriate  for  the  occasion.  While  we  recognize  that  definitions 
vary,  in  general,  dress  or  grooming  that  attracts  undue  or  negative  atten- 
tion is  not  acceptable.  Short-shorts  and  halter/ tank  tops  are  examples  of 
dress  that  are  not  appropriate  for  classrooms,  office  areas,  the  cafeteria, 
etc.  Shoes  are  required  in  all  areas  of  campus  except  in  a student's 
assigned  residence  hall.  Sunbathing  is  permitted  in  certain  designated 
areas,  but  students  should  "cover-up"  when  walking  to  and  from  these  areas. 

7.  Parent  Contact:  The  residential  life  staff  values  on-going  communication  of 
a positive  nature  throughout  the  year.  Through  the  Parent  Contact  Program, 
the  staff  will  provide  parents  with  valuable  information  about  their 
child's  development  and  about  various  activities  the  school  is  having. 

There  are  certain  times  when  parents  will  receive  formal  contact  from  the 
residential  life  staff.  A written  report  evaluating  a student's  adjustment 
to  the  school  environment  and  cooperation  with  school  regulations  will  be 
included  in  the  school's  comprehensive  narrative  reports  to  the  family.  In 
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addition,  parents  will  be  called  any  tine  a student  is  more  than  one  hour 
late  for  the  finalcurfew.  This  is  not  done  as  a punitive  measure,  but  is 
done  to  give  information  to  the  parents  in  case  an  emergency  is  involved. 
Parents  also  will  be  contacted  any  time  a student  is  taken  to  the  emergency 
room  or  any  time  a student  is  staying  overnight  in  the  Duke  University  in- 
firmary, and  may  be  contacted  anytime  a student  is  experiencing  problems  of 
a residential  or  academic  nature. 


8.  Room  Information: 

a.  Care:  Pets,  weapons,-  open  flames,  etc.,  are  not  allowed  in  the  resi- 
dence halls  for  health  and  safety  reasons.  Potentially-dangerous  scienti- 
fic equipment  (such  as  lasers)  may  be  stored  in  a student's  room  only  with 
permission  from  a faculty  member  and  the  residential  life  staff.  Archery, 
martial  arts,  and  other  such  equipment  must  be  stored  with  the  Athletic 
Department. 

Students  are  allowed  to  have  one  2.5  cubic  feet  refrigerator  unit  per  room. 
Appliances  are  to  be  used  in  kitchen  areas,  not  in  student  rooms.  Smoking 
is  allowed  only  in  areas  specifically  designated  for  this  purpose.  Televi- 
sions are  provided  in  each  residence  hall;  students  are  not  allowed  to  have 
TVs  in  their  rooms. 

b.  Entry  and  Search:  An  NCSSM  student  who  resides  in  a residence  hall  room 
is  due  the  right  to  privacy  in  that  room.  No  one  (including  parents,  visi- 
tors, and  other  students)  will  be  allowed  access  to  that  room  unless  the 
student  is  present.  A pass  key  is  used  for  normal  non-emergency  conditions 
such  as  maintenance  and  room  inspections  or  in  cases  involving  the  immedi- 
ate safety  of  occupants.  Where  there  is  reason  to  believe  violations  of 
school  policy  or  criminal  law  are  occurring,  a room  search  will  be  authori- 
zed by  the  Principal,  the  Dean  of  Students,  or  the  Residential  Life  Mana- 
ger. An  established  procedure  is  in  place  for  such  a search;  this  is  done 
to  protect  the  rights  of  the  students. 


9.  Open  House:  Certain  times  each  month  are  designated  "Open  House",  when  stu- 
dents and  other  guests  of  the  opposite  sex  are  allowed  to  visit  in  the 
residential  wings.  These  hours  are  supervised  by  the  residential  staff; 
times  are  posted,  and  specific  guidelines  must  be  followed  by  students  and 
guests. 


10.  Visitors:  Students  are  allowed  to  have  guests  on  campus  during  the 
following  hours: 

8:00  a. m. -7:00  p.m.  Monday-Thursday 
8:00  a. m. -12:00  midnight  Friday-Saturday 
8:00  a.m.-IO  p.m.  Sunday 

Students  are  responsible  for  the  actions  of  their  guests,  including  any 
damages  accrued  or  policies  broken.  Visitors  are  expected  to  abide  by  all 
rules  governing  student  life.  Students  are  expected  to  accompany  their 
guest (s)  at  all  times  while  they  are  on  campus.  No  guest  will  be  allowed 
access  to  a student's  room  if  the  occupants  are  not  present. 
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Students  may  not  have  guests  of  the  opposite'  sex  in  their  rooms  or  on 
single-sex  halls/lounges  unless  permission  has  been  secured  from  a staff 
member.  Anyone  who  is  not  a current  NCSSM  student  or  faculty/staff  member 
is  a "guest"  (thus,  family  members,  alumni,  etc.  are  "guests"  and  are 
subject  to  all  guidelines  that  apply  to  visitors). 

* 

Overnight  guests  are  not  permitted  on  weeknights  (Sunday-Thursday) , but  are 
allowed  on  Friday  and  Saturday  nights  provided  they  are  properly  registered 
with  the  staff  person  on  duty  in  the  dorm  which  hosts  the  guest  and  pro- 
vided the  roommate  agrees.  Overnight  guests  of  the  opposite  sex  must  stay 
in  the  appropriate  male  or  female  residence  hall.  The  staff  reserves  the 
right  to  deny  overnight .permission  for  guests  when  appropriate. 

11.  Meetings  and  Assemblies:  In  addition  to  academic  classes  and  meetings,  stu- 
dents are  expected  to  attend  all  required  assemblies  or  meetings  of  a non- 
academic  nature.  This  includes  hall  and  dorm  meetings.  Students  are  res- 
ponsible for  information  communicated  in  these  meetings,  and  for  informa- 
tion communicated  to  them  in  writing  (via  memos,  brochures,  Daily  Bulletin, 
etc . ) . 


12.  Student  Grievance  Procedure:  This  procedure  is  designed  to  help  resolve 
issues  that  individuals  cannot  mutually  resolve.  Resolution  through  con- 
sensus will  be  the  guiding  philosophy,  and  not  a legalistic  right  or  wrong 
or  appeasement  of  one  party  at  the  expense  of  another. 

Any  student  who  has  a grievance  with  a faculty  or  staff  member  should  ini- 
tiate these  procedures.  First,  the  student  and  the  individual  in  question 
should  meet  to  discuss  the  matter  and  attempt  to  resolve  the  issue.  If 
either  party  is  not  satisfied  with  this  initial  resolution,  the  matter 
should  be  discussed  at  a conference  which  includes  the  faculty/staff  mem- 
ber's department  head  or  immediate  supervisor.  If  problems  still  exist, 
the  matter  will  be  taken  up  by  the  Administration. 


HEALTH  SERVICES 

Attention  to  studenr  illness  and  accident  will  be  provided  on  campus  and  at  the 
Duke  University  Student  Health  Services  and  Infirmary,  which  will* provide  cov- 
erage for  acute  illnesses  for  the  1984-85  school  year. 

Students  on  medication  of  any  kind  at  any  time  are  required  to  provide  this  in- 
formation on  their  health  form.  Students  are  not  to  keep  prescribed  medica- 
tions in  their  rooms  without  approval  of  the  Health  Services  staff.  Arrange- 
ments will  be  made  to  secure  some  medications  in  a safe  place  on  campus  for 
controlled  student  use. 

Personnel  at  NCSSM  assume  an  "in  loco  parentis"  role  for  students.  Information 
concerning  a minor  student's  educational  status,  and  including  his  or  her 
health  status,  may  be  shared  with  parents,  or  others  whose  professional  affili- 
ation with  the  School  requires  such  information  for  the  proper  discharge  of 
their  duties.  Information  shared  will  be  treated  in  a prof essional , confiden- 
tial manner.  Students  who  have  reached  the  age  of  eighteen  may  have  access  to 
their  files  (health  and  academic  records). 
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SAFETY  AND  SECURITY 


The  Safety  and  Security  staff  provides  many  valuable  services  to  the  NCSSM  com- 
munity. In  addition  to  comprehensive  safety  programs  designed  to  promote'  a 
safe  environment,  the  staff  provides  24-hour  security  coverage. 

This  department  is  also  responsible  for  arranging  and/or  providing  transporta- 
tion for  students.  The  Security  Officer  on  duty  will  provide  emergency  trans- 
portation to  the  doctor  or  hospital  in  the  event  of  injury  or  illness.  Othfer 
transportation  needs  such  as  non-emergency  medical  appointments , special  stu- 
dent activities,  or  dorm  activities  must  be  planned  and  coordinated  through  the 
Security  Office  with  a minimum  of  three  days  advance  notice. 

NOTE:  Students  and  parents  are  responsible  for  transportation  arrangements  to 
and  from  the  airport.  The  NCSSM  staff  cannot  provide  transportation  for  this 
purpose.  Limo  service  and  taxis  run  regularly  to  Durham.  Students  should 
plan  to  have  sufficient  funds  to  meet  this  expense. 

The  Safety  and  Security  staff  runs  regularly  scheduled  shuttles  to  and  from  the 
Durham  bus  station  on  Fridays  and  Sundays.  Students  should  check  the  posted 
schedules  for  these  times.  Transportation  for  arrivals  and  departures  outside 
these  regularly  scheduled  shuttles  are  the  responsibility  of  the  student. 

Students  wishing  to  arrange  transportation  for  a special  activity  or  event  must 
have  the  appropriate  transportation  request  form  filled  out  completely  and 
signed  by  the  faculty  or  staff  member  sponsoring  the  activity.  NCSSM  students 
are  not  allowed  to  sign  the  transportation  forms.  These  forms  may  be  obtained 
at  the  Security  Office. 

ATHLETICS 

NCSSM  offers  an  interscholastic  athletic  program  in  the  following  sports:  soc- 
cer (boys,  girls),  basketball  (boys,  girls),  swimming  (boys,  girls),  tennis 
(boys,  girls),  wrestling  (boys),  baseball  (boys),  volleyball  (girls),  softball 
(girls),  cross-country  (coed),  and  track  (coed).  There  is  also  an  active 
intramural  program  for  those  students  who  desire  less  competitive  involvement 
or  whose  schedules  will  not  permit  time  for  interscholastic  sports.  Private 
lessons  can  be  arranged  with  area  professionals;  these  are  the  financial  re- 
sponsibility of  the  student. 

Because  of  the  time  commitment  involved  in  interscholastic  sports,  students  who 
encounter  academic  difficulties  will  be  reviewed  to  determine  if  they  should  be 
allowed  to  continue  participating  in  interscholastic  sports. 

OTHER  PROGRAMS 

a.  Tuesday  Evening  Series:  An  interdisciplinary  required  course,  developed 

cooperatively  by  Residential  Life,  Health  Services,  Guidance  and  Counseling, 
and  parents,  and  focusing  on  the  personal,  social  and  leadership  development 
of  our  students,  will  be  presented  during  each  of  the  four  quarters  in  the 
1984-85  school  year,  on  Tuesday  evenings  at  7:50  p.m.  Numerous  topics  will 
be  covered,  including  time  management,  health  and  nutrition,  leadership 
styles  and  skills,  college  planning,  peer  relationships,  coping  with  pres- 
sure, and  separation  from  NCSSM. 
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b.  Community  Service:  The  Community  Service  program  provides  an  opportunity  for 
students  to  he  of  service  to  a community  while  learning  about  community 
life,  the  working  world,  and  themselves.  The  School  hopes  that  the  experi- 
ence of  volunteering  will  carry  over  into  other  aspects  of  students'  lives 
and  that  many  of  them  will  continue  to  volunteer  their  energies  and  talents 
after  they  leave  NCSSM. 

The  wide  variety  of  options  makes  it  possible  for  students  to  select  the  way 
of  fulfilling  this  requirement  that  best  fits  the  needs  and  interests  of  the 
student . 

c.  Work  Service:  A student  work  service  program  is  necessary  to  maintain  the 
grounds,  buildings  and  various  program  functions  of  the  school.  Contribu- 
tions of  time,  energy,  ideas  and  talents  provide  not  only  a financial  bene- 
fit to  the  School  and  thus  ultimately  to  students,  but  also  permit  a sense 
of  communal  involvement  which  can  create  a bond  between  those  participating 
and  their  environment.  Each  student  is  expected  to  be  cooperatively  invol- 
ved in  one  of  many  work  service  assignments  for  four  hours  a week.  (Three 
hours  will  be  performed  within  a designated  area  and  one  hour  will  be  spent 
fulfilling  hall  housekeeping  assignments.) 

d.  Student  Activities:  A comprehensive  student  activities  program  is  provided 
and  is  designed  to  complement  the  strong  academic  program  at  NCSSM.  The 
Residential  Life  staff,  in  conjunction  with  other  members  of  the  school  com- 
munity, is  responsible  for  creating  and  implementing  this  program.  Examples 
of  activities  include  off-campus  outings  to  shopping  malls,  museums,  plays, 
and  concerts.  On-campus  activities  include  dances,  parties,  talent  shows, 
and  other  special  events  including  the  annual  spring  prom. 

Students  also  may  participate  in  school  clubs  (examples  include  chess,  math, 
science,  astronomy  and  camping),  in  school  publications  (yearbook,  literary 
magazine,  newspaper),  in  competitive  groups  (speech  and  debate,  Quiz  Bowl), 
and  in  various  off-campus  activities,  including  the  Host  Family  Program. 

In  this  program,  Durham  community  members  who  are  friends  of  the  School  in 
effect  a "home-away-from-home"  for  students. 

Most  off-campus  activities  will  require  some  money  to  offset  costs.  In  ad- 
dition, students  will  need  spending  money  for  personal  supplies.  Parents 
and  students  should  make  arrangements  for  an  appropriate  budget. 

Students  are  encouraged  to  open  a personal  bank  account  with  a nearby  finan- 
cial institution.  (Some  area  merchants  will  not  accept  out-of-town  checks.) 
In  addition,  some  expenses  incurred  by  students  will  require  a cashier’s 
check  or  money  order  (class  rings,  graduation  items,  etc.).  In  some  cases, 
NCSSM  may  not  be  able  to  accept  personal  checks  from  students.  At  all 
times,  students  are  strongly  urged  not  to  keep  large  sums  of  cash  in  the 
residence  halls. 

Students  who  have  significant  financial  concerns  are  encouraged  to  discuss 
their  concerns  with  their  resident  advisor  or  with  the  Business  Office. 

e.  Student  Government:  Students  at  NCSSM  are  actively  involved  in  Student 
Government.  There  are  two  components  to  this  type  of  student-initiated  and 
3tudent-run  government:  Student  Council  and  Residence  Board.  Both  groups 
plan  activities  tor  the  entire  student  Qody  and  make  recommendations  to  the 
Administration  on  issues  governing  student  life. 
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MAIL  DELIVERY 

Mail  is  delivered  Monday-Saturday  to  student  mailboxes.  Students  residing  in 
Hill  and  Wyche  should  use  the  following  mailing  address: 

Name  of  Student 
Box 

Hill  House,  NCSSM 
1912  W.  Club  Blvd . 

Durham,  N.C.  27705 

Students  residing  in  Reynolds,  Beall  or  Bryan  should  have  mail  sent  to  "Beall 
Pavilion,  NCSSM"  at  the  above  address.  Pick-up  is  available  from  a city  mail- 
box outside  of  Bryan  Center.  A city  Post  Office  is  located  at  705  Ninth  St., 
just  a few  blocks  from  the  School. 

LOST  AND  FOUND 

Books  and  other  instructionally- related  materials  can  be  claimed  from  the  Aca- 
demic Office.  Clothing  and  miscellaneous  items  can  be  turned  in  or  claimed  in 
the  Residential  Life  Office. 


STORAGE  FACILITIES 

Storage  areas  are  available  in  each'  residence  hall.  Students  who  leave  items 
in  storage  do  so  at  their  own  risk.  Materials  may  be  stored  by  any  student  as 
long  as  space  is  available.  All  items  for  storage  should  be  clearly  labeled 
with  the  student's  name,  date  stored,  and  address;  and  enclosed  in  a suitcase, 
trunk,  or  sealed  box.  UNCLAIMED  ITEMS  WILL  BE  THROWN  AWAY. 


CAFETERIA 

The  School  will  provide  three  meals  a day,  Monday-Saturday,  and  two  meals 
(brunch  and  supper)  on  Sunday.  Meals  are  usually  served  cafeteria  style.  On 
special  occasions,  picnics,  buffets,  or  family  style  meals  are  served.  There 
is  a snack  bar  where  food  is  available  for  carry-out.  Shoes  and  shirts  must  be 
worn  at  all  times  in  the  cafeteria  or  snack  bar. 


SCHOOL  STORE 

The  School  Store,  located  on  third  floor  Bryan,  stocks  various  items  for  pur- 
chase by  students  and  faculty/staff,  including  notebooks,  pens  and  other 
instructional  materials,  as  well  as  school  T-shirts,  decals,  and  other  memora- 
bilia. Hours  of  the  Store’s  operation  will  be  posted. 
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CHANGE  OF  RESIDENCE 


1.  Permanent:  The  School  strongly  requests  that  parents  discharge  their 
responsibilities  by  making  sure  that  updated  addresses  and  phone  numbers 'are  on 
file  at  all  times.  This  is  essential  for  use  in  emergency  situations,  and  is 
also  necessary  for  compliance  with  the  North  Carolina  residency  requirement. 

It  is  the  School's  expectation  that  any  address  change  be  reported  immediately 
to  the  Office  of  the  Registrar,  either  by  writing  or  by  calling  (919)683-6196. 

2.  Temporary:  Frequently  families  are  away  from  home  for  vacations  and  for 
many  other  reasons.  At  such  times,  it  is  most  important  that  the  School  be 
aware  of  this  and  have  persons  identified  and  phone  numbers  provided  for  use  in 
emergency  and  other  unusual  circumstances.  Students  and  parents  are  expected 
to  take  the  initiative  in  giving  this  information  to  the  office  of  the  Dean  of 
Student  Services,  either  by  writing  or  by  calling  (919)683-6658. 
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